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Practice

@ Paraphrasing, collective nouns and synonyms are useful when you are writing summaries. Match the phrases
in the box to their synonyms (a-f).

most people immediately electrical gadgets quoted nowadays mustn’t be done
a  right now -
b forbidden -
c repeated what someone said -
d  thevast majority -
e  currently -

f a computer, smartphone or tablet -

Changing grammatical structures can help you to write summaries. Complete the rewritten sentences using
the word in brackets.

a
The government took the drastic step of abolishing internet communication.
The drastic step of by the government. (taken)
b
They decided to explore new markets for their goods.
The to explore new markets for their goods. (decision)
c
They made an estimation that the disease would spread in weeks without a vaccination.
It that the disease would spread in weeks without a vaccination. (was)
d
They are introducing free education for all children across the country.
Free education for all children across the country. (being)
e

Agriculture is considered to be our most important source of income.

We to be our most important source of income. (consider)
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@ Read part of a transcript from a lecture. Follow the steps to summarize it.

a  Highlight all the examples which are unnecessary for the summary.
b Inadifferent colour, highlight any long phrases you can reword more succinctly.
¢ Trytosum up the text in 50 words or less.

In the third and fourth decades of the 20th century, all over the world there was a depression. By depression,

| mean that there was an economic crisis whereby many people had lost their jobs and huge numbers were
homeless and hungry. For example, in the USA, the number of people without jobs reached 15 million. This
had a huge impact on the direction of politics at that time. In fact, it could be argued that it was a contributing
factor to the Second World War. | will explain what | mean a bit later. In Europe, there was a great deal of
suffering due to this crisis, but in some countries, like Germany, there were other factors contributing to the
weakening of the economy — Germany, as a defeated power of the First World War, was having to pay money
to cover damage done to countries during the war. This led to the economy spiralling out of control — inflation
increasing rapidly to the point where a loaf of bread cost millions of marks. Spain, also ...

@ Compare your summary from Exercise 3 with a partner. Do you agree on the main message of the text?
Was it easy to sum it up in 50 words?

Reflect

@ @ Discuss the questions.

»  What techniques for summarizing do you find most helpful?
» Ifyou still find writing summaries difficult, how could you improve?
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